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Director of Architecture – Technical & Delivery Leadership 

📍 Newport, KY (In-Person, just across the river from Cincinnati, Ohio) 

🏆 High base salary + performance bonuses 

📈 Billable leadership role with real impact 
 

Highlights of what you’ll be doing: 
 

● Be the technical and delivery backbone of the firm 
● +/-70% billable (PA/PM on projects, stamping, producing, and drawing in Revit) 
● Lead QA/QC and drawing standards across all projects 
● Manage and mentor project architects and designers 
● Drive project profitability and keep schedules on track 
● Scope new work and create contracts 

 

 
About the Role 
Emboss is hiring a Director of Architecture who is equal parts seller, communicator, strategist, and 
technical powerhouse. You must be confident in front of clients, comfortable leading a room, and 
skilled at scoping, pricing, and winning work. You must also be the technical backbone of the firm, 

reviewing drawings, redlining, and elevating the work across every project typology we touch. 
 
You will guide the architecture team, strengthen client relationships, and set the standard for quality.  

 
You will scope new projects, write fees, prepare contracts, and represent Emboss with 
professionalism and presence. You will also go deep into the work, ensuring everything we produce is 
coordinated, buildable, and aligned with the Emboss Way. 
 
This is a high-performance environment. We move fast. We solve problems in real time. We expect 
ownership, confidence, and good judgment. Once onboarded, you must thrive independently with 
minimal oversight. 

 
We’re a boutique architecture firm that punches well above our weight class. You’ll get the design 
quality, speed, and creativity of a big-name studio—but without the silos or bureaucracy. 
If you thrive on variety, can pivot between detail work and leading people, and like seeing your 
fingerprints on every project, you’ll fit right in. 
 
If you are a licensed architect who loves design, loves people, and loves a clean, coordinated set of 
drawings, this role is built for you. 
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Key Responsibilities 
 
Business Development and Client Leadership 

• Meet with prospective clients to understand vision, constraints, scope, and budget. 

• Develop project scopes that are clear, realistic, and aligned with Emboss standards. 
• Prepare fee proposals for all project types, from small historic renovations to large scale 
school projects. 

• Draft contracts and negotiate terms with clarity and confidence. 
• Build and maintain relationships with school districts, developers, non-profits, municipalities, 
and private clients. 
• Represent Emboss in interviews, presentations, public meetings, and community forums. 
 

Technical Leadership and QA QC 
• Own the quality of every drawing set that leaves the office. 
• Redline, review, and guide documentation across diverse building types. 
• Ensure all projects meet code, best practice standards, and internal benchmarks. 
• Catch errors early and model how to think technically. 
• Lead page turn reviews with engineering partners, Owners and Emboss Team. 

• Support field issues during Construction Administration with clarity and decisiveness. 
 

Team Development and Oversight 
• Lead, mentor, and develop less experienced staff members. 
• Set expectations, give clear direction, and build a culture of accountability. 
• Coordinate workload and staffing in partnership with the Director of Operations. 
• Run weekly architectural coordination meetings to align design, production, and next steps. 
 

Design Direction 
• Shape early design concepts and ensure alignment with program, budget, and client goals. 

• Review design options for constructability, cost impact, and technical coherence. 

• Protect design intent while ensuring highly functional, buildable solutions. 
 

Revit and Production Excellence 
• Oversee Revit standards, templates, and workflows across the office. 
• Troubleshoot modeling and documentation issues quickly. 
• Strengthen Revit best practices and ensure consistent, predictable output. 
• Maintain a clean, efficient, and well-organized Revit environment. 
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Required Qualifications 
• Licensed Architect with 15+ years of experience. 
• Proven ability to scope work, write proposals, and prepare AIA contracts. 
• Strong business development presence and interpersonal confidence. 
• Deep experience across diverse project types, including schools, commercial, residential, and 

historic work. 
• Exceptional QA QC capability. 
• Strong Revit proficiency and technical fluency. 

• Demonstrated ability to manage and mentor architectural teams. 
• Strong field experience and understanding of construction sequences. 
• Excellent communication skills, verbal and written. 
• Thrives in a fast-moving, high expectation culture. 

 

What We Offer 
● Competitive salary + performance bonuses 
● In-person role in our Newport, KY office 
● A small, agile team where you will see your impact every day 
● Leadership & Growth Opportunities to advance your career 

● Medical Insurance  

● Health Savings Account (HSA)  

● Paid Time Off (PTO) Bank – combines vacation, sick, and personal days so 

you can use your time as you need 

● Paid Holidays – seven full days 

● Paid Parental Leave 

● 401(k) Profit Sharing Plan with retirement savings with 3% company 

match  

● Ongoing Career Development including training and advancement 

opportunities 

● Mentorship to support your professional journey 

● Casual, Collaborative Culture with a supportive team 

● The opportunity to use your most valuable resources - your time and 

energy towards making a positive mark on the world 

●  

How to Apply 
1. Complete our Culture Index survey: https://surveys.cultureindex.com/s/kLFZgUEdJm/112873 
2. Send your resume + short cover letter to Emma@EmbossDesign.com 
 
 


